Date:               February 9, 2016
To:
Marco A. Salvino, Sr., Mayor 
                        Albert C. Jones, Vice-Mayor  

                        Chickie Brandimarte, Commissioner
                        Bobbie H. Grace, Commissioner 

From:
            Robert Baldwin, City Manager

Through:        Mark Felicetty, Parks and Recreation Director 



By:

Antoine Pollard, Administrative Coordinator
Subject:
“Relay for Life”
Event Date(s): May 7, 2016 ________________________________________________________________________
A special event is requested by American Cancer Society to have “Relay for Life”. The requested event will be held on May 7, 2016, from 4pm -10pm, located at Frost Park. This will be a celebration of cancer victims.
The applicant is requesting the following:

1. The use of Frost Park facility, field, chairs, tables and tents.
2. Special Event fee waiver of $150.00

3. Fee waivers for the use Frost Park and all permits.
Recommendation: Approval with the compliance of the conditions noted below.

	Staff
	Comments/Conditions
	

	Sean Brown/Lt. Suarez/ BSO Fire Dept.
	Insurance Rider Required. Provide a detailed Site Plan. Fire Extinguishers Required. Tent/Canopy Permits Required. Generator Permits may be required. Power cords shall be sufficiently protected from water and shall not create a trip hazard for patrons and/or event workers. Gas grills permit required.  LP Gas containers must be secured in approved and cordoned off from patron access in an approved method. Stages may be required.   
	

	Ronnie Navarro & Brad Kaine/P.S.
	No comments from Public Services
	

	Corinne Lajoie/Community Dev.
	No objection.


	

	Julio Briceno/Community Dev. 
	Electrical permit required for the generator connections and plumbing for the sanitary and cooking equipment.


	

	Tom Ansbro/City Attorney
	No comments


	

	Jackie Beauzil HR/Risk Mgmt.
	Pending comment
	

	Mark Felicetty/Parks & Recreation
	Parks & Recreation will cancel all programs and youth sports for Saturday, May 7th.
Work orders will be prepared for Public Services to lie out of walking track and shut down irrigation.


	

	Eric Walton/Code Enforcement
	No issues
	

	Lt. Manfre /BSO Police Dept.
	 Pending comment
	




